DEPARTMENT OF PERSONNEL & ADMINISTRATION ARCHIVES NO.
STATE ARCHIVES AND PUBLIC RECORDS 07-103
RECORDS DISPOSITION SCHEDULE
DEPARTMENT DIVISION SECTION
Public Health and Environment | Executive Director’s Office State Board of Health PERMANENT X
NON-PERMANENT X
ITEM DESCRIPTION RETENTION PERIOD SPECIAL INSTRUCTIONS
NO.
1. MEETING MINUTES PERMANENT
2. RULE-MAKING HEARING RECORDS PERMANENT Files of hearings conducted as part of the
regulatory process on proposed rules and
changes; files contain related information
including hearing notices, proofs of
publication, proposed rules, statements of
basis and purpose, regulatory analysis, written
comments, evidence, exhibits, final adopted
rules, AG rule opinions, filing forms.
3. NOTICES OF PUBLIC RULEMAKING PERMANENT
HEARINGS
4. AUDIO RECORDINGS OF PERMANENT
MEETINGS/HEARINGS
5. MEETING AGENDAS PERMANENT
6. MONTHLY MEETING FILES/PACKETS UNTIL NO LONGER NEEDED
7. CORRESPONDENCE 1 YEAR + CURRENT
GENERAL/ADMINISTRATIVE 3 MONTHS
ACKNOWLEDGEMENT/TRANSMITTAL
8. ADVISORY COMMITTEE FILES AND PERMANENT
REPORTS
9. BOARD REPORTS PERMANENT
10. POLICIES & PROCEDURES, BYLAWS PERMANENT
11 EXPENSE RECORDS I YEAR + CURRENT
12. RECORDS REGARDING APPOINTMENT | PERMANENT
OF BOARD MEMBERS - EXECUTIVE Note: No record shall be destroyed that
ORDERS, ROSTERS, APPLICATIONS, pertains to any pending legal case, claim,
RESUMES, NEWS ARTICLES, ETC. action, or audit.
13. OTHER HISTORICAL DOCUMENTS PERMANENT
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